Step by Step Instructions for accessing Online Standard Precautions Training
If you have any problems accessing the online training or if you have any questions about the content presented
during the course, please call 303-960-4266 and we will be happy to assist you!

1.

Visit www.AmericanWorkplaceSafety.com

2. Click “Online Training Login” at the top of the page

3. You will come to a Login screen, click “Register” near the bottom to create an online training profile. If you have taken a
course with us previously and already have an account, please skip ahead to step 5.

4. You will now enter information to create your training profile. Enter your first and last name as you would like them to
appear on your certificate at the end of training. Create a username, enter your email address and create a password
that you will use to login in the future. Next, check the checkbox at the bottom of the screen and click “Register.”

5. You will be redirected back to the Login page. You can now login using your email address and password.

6. Once you are logged in, you will need to select a class. From the “My Courses” page, click “TO REGISTER FOR A COURSE,
CLICK HERE TO VIEW THE CALENDAR.”

7. From the calendar, choose a time that you would like to take the course. All of the dates in RED are for Online Standard
Precautions, choose any one of these. The course will take 45-60 minutes to complete but must be taken during one of
the required time slots.

8. Once you have selected a date and time, click “REGISTER NOW” on the next screen.

9. Confirm that all of your information appears correct. Enter the name of your Employer and your Center Number, if
applicable. Then click “Proceed to Payment.”

10. On the checkout screen, enter any applicable Promo Codes or Center Numbers, then click the blue button.

11. On the next page, click the link to begin the course. You may also access the course at a later time by clicking "My
Profile" or by clicking the link that has been sent to your email.

12. Make sure you are on the "My Courses" tab on the left then click “2020 Standard Precautions for Child Care Employees”
under “Registered Courses.” If at some point during the training, you are having technical difficulties playing videos, you
may return to this page and select the "2020 SPT (No media version)" course to complete your training.

13. Click Lesson 1, “Introduction” to begin the course.

14. When you have completed the training, there will be a short test. After passing the test, you will be given an option to
print your certificate.

15. When your certificate opens, you will have an option to save the certificate or print it. Move your mouse to the top of
the window to display the icons. Click the arrow to save the certificate, click the printer to print it.

16. You also have the option to save or print your certificate at any time by logging into your account as previously
described and clicking “My Certifications.”

If you have any problems accessing the online training or if you have any questions about the content presented
during the course, please call 303-960-4266 and we will be happy to assist you!
Thanks, we hope you enjoy the course!

